Woodcroft-Morphett Vale Neighbourhood Centre
Management Committee Meeting

MINUTES

Monday 27 October 2025 10.30am

Venue: WMVNC Room 5 Present: Keven Cocks, Anne McDonald, Biplop Poudel,
Terry Brook, Peter McDonald, Rob Close, Rebecca Smith.

fdede  SterenSory

Meeting Opened: 10.36am Apologies: Jan Martin, Andrew Smith.

Absent:

ELECTION OF CHAIRPERSON:

Motion to appoint Peter McDonald as Chairperson for 2025/2026:

Proposed: Rob Close Seconded:  Adele Stevenson
All in favour - show of hands — Unanimous.

Chairperson’s Address:

Acknowledgement of Country

We acknowledge the traditional Custodians of country throughout Australia and recognise their
continuing connection to land, waters and culture. We pay our respects to their Elders past,
present and emerging.

CONFIRMATION OF AGENDA:

Proposed: Terry Brook Seconded: Rob Close
All in favour — show of hands - unanimous

MINUTES OF PREVIOUS MEETING: 22 September 2025

Motion to accept Minutes as a true Record:

Proposed: Keven Cocks Seconded: Rob Close
All in favour — show of hands - Unanimous
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Woodcroft-Morphett Vale Neighbourhood Centre
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BUSINESS ARISING FROM PREVIOUS MINUTES (outstanding actions):

ACTION PERSON DATE CREATED / NOTES

Waste Not Shop Rebecca FB launch to be actioned. COMPLETED

Utility Bills Rebecca Investigation by Council. Angela and Sarah have met regarding this.
ONGOING

Motion to accept Business arising as stated:
Proposed: Anne McDonald Seconded:  Terry Brook p )
All in favour — show of hands - Unanimous C

REPORTS:
1. Treasurer — Aug & Sep reports with agenda Peter McDonald
Peter to check with Cheryl or Doreen re Fitness Instructor and facilitator expenses for
August & September & report back.
2. CDO -report with agenda Rebecca Smith
Added item — Room hire waiver from Way Church for 2025.
Motion to propose a 2hr free room hire of room 1, once a fortnight for the school term
1 of 2026, with a review of the program in March 2026.
Proposed: Adele Stevenson. Seconded: Anne McDonald
All in favour - show of hands — Unanimous.
Rebecca, Adele and Anne to meet with Anita to discuss the planning for Community

Kitchen and frozen meals. O
3. CDSO —report with agenda Lachlan Bubner
4. CC Network Report — no meeting held Rebecca Smith
5.  PALS (Quarterly) — report due end of quarter Pauline Smith

Do we require a quarterly report - or a feedback form with her attendance numbers
and any needs or pain points — Peter and Rebecca to create. To be forwarded to CDO
and reported via the CDO report.

6. Venue Hire (Quarterly) — report due end of quarter Tracey Hogan
Delete quarterly report off MC agenda and leave with Operations committee.
7. Playgroup (Quarterly) — report due end of quarter Rebecca Smith

Again, another feedback template with attendance numbers, allergies and infections.
To be forwarded to CDO and reported via the CDO report.
8. Senior Social Report — no report due Jan Martin

Page | 2



Woodcroft-Morphett Vale Neighbourhood Centre
Management Committee Meeting

Sub-Committees Reports

1.  Events & Fundraising (21.10.2025) — minutes with agenda  Andrew Smith
2. Media — no meeting held

3.  Operations — no meeting held Jan Martin

4.  Risk and Audit (21.10.2025) — report with agenda Peter McDonald
5. HR(8.10.2025) - Robert Close

6.  Finance — no meeting held Peter McDonald

Motion to accept Reports as tabled:

Proposed: Anne McDonald Seconded: Rob Close
All in favour — show of hands - Unanimous

NEW BUSINESS:

1. Ratification of Executive Peter McDonald
Motion to appoint members of the Executive group

for the next year: Vice-Chair, Secretary, Treasurer.

Agreement made to not have a vice chair for the next year.
Agreement for the secretary role to continue for the next year.
Agreement made to not have a treasurer for the next year.

EOI of Secretary role — Jan Martin

Proposed: Anne McDonald Seconded: Rob Close
All in favour — show of hands — unanimous

2. Ratification of cheque signatories Peter McDonald
Motion to appoint Cheryl Bencetti, Peter McDonald, Rob Close, Doreen Oughten.
Proposed: Keven Cocks Seconded: Terry Brook

All in favour — show of hands — Unanimous

3. Ratification of access to Safe Peter McDonald
Motion to approve Rebecca Smith, Tracey Hogan, Cheryl Bencetti,
Doreen Oughton, Anne McDonald, Adele Stevenson, Sue David and Sarah Armstrong
Motion tabled to ratify as having safe access.
Proposed: Terry Brook Seconded: Rob Close
All in favour — show of hands — Unanimous

Rob Close left the room at 11.50am and returned 11.54am
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Ratification of Sub Committees Peter McDonald

As per attached membership list.

(Subcommittee Chairs now need to read the terms of reference for the committee and
appoint a chair at the next meeting (following AGM)

Motion to accept the subcommittee listing as tabled

Proposed: Adele Stevenson Seconded: Anne McDonald

All in favour — show of hands — Unanimous

. Ratification of Petty cash & Cash advance funds Peter McDonald

Rebecca Smith, Sarah Armstrong, Tracey Hogan, Cheryl Bencetti, Doreen Oughton,
Adele Stevenson and Anne McDonald. <~\)
Motion tabled to accept as responsible for petty cash and cash advance funds.

Proposed: Keven Cocks Seconded: Terry Brook

All in favour - show of hands — Unanimous

Ratification of Debit Cards Peter McDonald
VISA 1 & 2 —Sarah Armstrong, Rebecca Smith, Adele Stevenson, Anne McDonald,

Peter McDonald, Rob Close, Michelle Ward, Lachlan Bubner.

VISA 3 — Authorisation via Chairperson or CDO or Finance Committee member.
Only to be used by Management member.

Motion to approve ratification for use of Debit Cards

Proposed: Adele Stevenson Seconded: Terry Brook

All in favour — show of hands — Unanimous

. Authorisation of Invoices for payment Peter McDonald (\J
Motion to approve Doreen Oughton and Sue David (Finance Support Volunteer) to

approve invoices.

Proposed: Anne McDonald Seconded: Terry Brook

All in favour — show of hands — Unanimous

. Attendance at Community Centres SA Conference

Jan Martin to attend on behalf of the centre.

Proposed: Terry Brook Seconded: Keven Cocks
All in favour - show of hands - Unanimous

. WMVNC 2026 Meeting Dates
To be approved — actioned.
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10. Terms of Reference

All sub-committees to review their Terms of Reference and present at the next

Management Committee Meeting.

STANDING ITEMS:

Governance: NIL
WHS: NIL
Risk Register: NIL
Incidents Reported: NIL

Application for WMVNC membership NIL

Business Plan 2025-26
Refer to CDO Report

OUTGOING CORRESPONDENCE:

1. NIL

INCOMING CORRESPONDENCE:

Peter McDonald

Peter McDonald

Peter McDonald

Rebecca Smith

1. Email from John Venning — Due to his health issues. John has handed in his

resignation.

MEETING CLOSED: 12.05pm

NEXT MEETING: Monday 24 November 2025 at 10.30am

WI/M 24 November 2025

Chairperson Date
G(&\JAM ow 24 November 2025
Se&etary Date
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